Extracurricular Activities in the Workplace

Cell Phones

1. At certain times it may be necessary to receive or place personal calls because of pressing personal business. These calls should be limited and when necessary should be done off the floor when call volume and staffing allows.
2. Text messaging is permissible as long as it is limited and does not interfere with work performance.
3. Personal cell phones need to be placed on vibrate at all times while in the workplace.
4. It is not permissible to use any type of ear plug, headset, or any similar device while using your cell phone in the workplace.
5. It is at the discretion of the on duty supervisor that at any time it is determined that the device is interfering with work performance of either that employee or any other employee in the workplace; it is to be immediately removed from the dispatch floor.

Television

1. It is permissible to have the television on outside normal business hours (8 a.m. to 5 p.m. Monday to Friday) and on weekends, absent a business related need, under the following set of rules:

a. The volume must be off at all times unless it is work related that needs to be heard.
b. The material content must be workplace appropriate and must follow the guidelines set forth by the anti-discrimination/harassment policy in the {municipality} policies and procedures manual.
2. It is at the discretion of the on duty supervisor that at any time it is determined that the television is interfering with work performance; it is to be immediately turned off.

Board Games

1. It is permissible to play board games under the following set of rules:
a. Board games are allowed outside normal business hours as defined above.
b. It must remain quite while playing any type of board game.
c. At no time are board games allowed when a trainee is on the floor.
d. At no time are board games allowed when anyone outside of the dispatch center is visiting.  This includes officers, visitors, groups, sit-a-longs, and any other department member outside of dispatch.
2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately removed from the dispatch floor.
School Work

1. School work is permissible as long as it does not interfere with work performance.
MP3/Music Players and Handheld Gaming Devices

1. At no time are these devices allowed in the work area.
Internet Usage

1. Personal use of the internet on a city computer is permissible under the following set of rules:
a. Personal use of the internet must follow the guidelines set forth by the computer user security policy in the {municipality} policies and procedure manual.
b. Permissible only outside normal business hours and on weekends.
c. May not be used for shopping or purchasing anything off of the internet.
2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately disconnected from any non-city business portion of the Internet.

Crafts

1. It is permissible to have crafts under the following set of rules:
a. It must be a single craft that is small in size and can easily be put away in the event that someone outside of dispatch enters the dispatch center.
b. It must not interfere with work performance.
2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately removed from the workplace.

Personal Laptops

1. Personal laptops are permissible under the following set of rules:
a. Usage of your personal laptop must follow the guidelines set forth by the computer user security policy in the {municipality}policies and procedure manual
b. Personal laptops are permissible only outside normal business hours and on weekends.
c. Volume must be turned off at all times.
d. It is not permissible to use any type of ear plug, headset, or any similar device while using your personal laptop in the workplace.
e. Personal laptops cannot be used for shopping or purchasing anything off of the Internet, using the city’s Wi-Fi network, without supervisory approval.
f. The lid of the personal laptop must be closed in the event of anyone outside of the dispatch center is visiting. This includes officers, visitors, groups, sit-a-longs, and any other department member outside of dispatch.
2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately removed from the dispatch floor.

Books / Magazines
1. Books and magazines are permissible as long as it does not interfere with work performance.

Movies
1. Movies / television shows on the projector screen (if applicable) or on a personal laptop are permissible under the following set of rules:
a. It must be watched with captions only. No level of volume is acceptable.
b.  It may only be watched outside normal business hours and on weekends and if call load allows.
c. The material content must be workplace appropriate and must fall within the guidelines set forth by the anti-discrimination/harassment policy in the {municipality} policies and procedures manual.
d. The lid of the personal laptop must be closed and/or the projector screen must be turned off in the event of anyone outside of the dispatch center is visiting. This includes officers, visitors, groups, sit-a-longs, and any other department member outside of dispatch.
e. Movies on the projector screen are prohibited when a trainee is on the floor.

2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately turned off.
Card Games
1. It is permissible to play card games under the following set of rules:
a. Card games are allowed only after normal business hours and on weekends.
b. It must remain quite while playing any type of card game.
c. At no time are card games allowed when a trainee is on the floor.
d. At no time are card games allowed when anyone outside of the dispatch center is visiting. This includes officers, visitors, groups, sit-a-longs, and any other department member outside of dispatch.

2. It is at the discretion of the on duty supervisor that at any time it is determined that the activity is interfering with work performance; it is to be immediately removed from the workplace.

Other
1. Any other extracurricular activity not addressed above needs to be authorized by Dispatch management staff for approval. Until authorization is granted, the activity in question is not allowed in the workplace.
2. It is at the discretion of the on duty supervisor that at any time it is determined that any activity is interfering with work performance, it is to be immediately removed from the dispatch floor.

